VALLEY VIEW SEWER DISTRICT
KING COUNTY, WASHINGTON

RESOLUTION NO. 2026-6

Establishing Policy for Small and Attractive Items

WHEREAS, the Board of Commissioners of Valley View Sewer District recognizes the
importance of safeguarding public assets, including those items classified as "Small and
Attractive"; and

WHEREAS, guidance from the Washington State Auditor’s Office recommends establishing
written policies and procedures for the identification, tracking, and safeguarding of Small
and Attractive ltems 1o prevent loss, misuse, or theft;

NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of Valley View Sewer
District as follows:

1. Definition: For the purpose of this Resolution, "Small and Attractive ltems" are
defined as tangible items not meeting the District’s capitalization threshold but
which, due to their portable nature and potential for misuse or theft, require
additional accountability. tems commonly classified as small and attractive
include tools, laptops, tablets, cameras, cell phones, and other equipment as
determined by management. These assets are typically valued between $300 and
$5,000 per item.

2. Inventory and Tracking: The District shall maintain a listing of all Small and
Attractive items that includes an asset name, description containing identifiable
characteristics (make, model, and/or asset tags), assigned custodian, location, and
date of acquisition. Inventory lists will be maintained on the server, within a Small
and Attractive items folder.

3. Custodial Responsibility: Department managers or their designees shall be
responsible for the custody, proper use, and safeguarding of all Small and Attractive
items assigned to their respective departments.

4, Exclusions: items generally excluded from the small and attractive list include
consumable supplies, furniture, software licenses, and items permanently affixed
to a building, structure, or vehicle (such as installed HVAC units or security
systems).

5. Annual Review: The listing of Small and Attractive Items shall be reviewed and
updated annually to ensure accuracy and accountability.



6. Reporting Loss or Theft: Any loss or theft of Small and Attractive Iltems must be
reported immediately to the District’s management and investigated in accordance
with District procedures.

7. Policy Review: This policy shall be reviewed periodically and updated as necessary
to remain consistent with guidance from the Washington State Auditor’s Office and

District needs.

ADOPTED by the Board of Commissioners of Valley View Sewer District this 7 day of July,
2026.

Deborah McCaslin
President Vice-Preside

Secretary



